
ALMA	
Elementary	On-Line	Grading	System	

Welcome 
You will receive an e-mail message from “AMERICAN PREPARATORY ACADEMY”.  
This will have a link to set up your password.  Under the link, towards the bottom of the 
email, it will have your user name. 

Once you set up your password you will automatically be sent to our website were you 
enter your username and password.  Please bookmark this website so that it is easier for 
you to return.  The website is: apa-d2.getalma.com  

You will see different buttons on the left hand side. This will walk you through the different 
screens of the parent/student portal, with screen shots to show you where to find key 
information. 

Getting Around:  
 

Home: Takes you to your dashboard. 
 

 

Directory: Takes you to the directory, where you can look up staff contact information. 
 

 

Calendar:Takes you to the Academic calendar, where you can see key dates for the 
school year. 

 

Student(s): If you have more than one child enrolled in the same school, you will see a 
menu option for each child. 

 

 

 



Dashboard  
When logged in as a parent, your dashboard will always display the academic calendar for 
the current week so you'll have insight into special events, non-school days or emergency 
closures. You can click the calendar icons to view the full school year. 

 

 Time-Saver: You will use the same login to view multiple-children in the same school. Simply select the child to see his or her 
full profile. 

This is the screen you will see when you click on an individual child from the left hand 
toolbar, your dashboard summarizes attendance totals, schedule, grades and upcoming 
assignments, and provides a weekly snapshot view of upcoming lesson plans and 
assignments.  

 

 

 



Directory 
Next, click on the directory link, on the left. The directory lets you look up staff contact 
information and send email messages to any teacher or administrator. Note, messages 
sent through Alma are delivered to the recipient's email account; the recipient will be able 
to see your email address, and if they respond, it will be delivered to the email address 
you have on file in Alma. 

 

Academic Calendar 
Alma's centralized school calendar lets you see school holidays, events and class 
schedules, and get updates about snow days and other school closures. 

 

 

 

 



Attendance 
Click on the attendance tab to see your student’s attendance history. Alma's color-coded 
summary, as well as weekly and yearly attendance views, make it easy to quickly review 
the student's attendance record. 

The green “full” code denotes that a student was at school for an entire day, a yellow 
“partial” day means that the student was either late or left early, and a red “none” means 
that the student was absent for the entire school day. 

 

Assignments 
Next up, click on the assignments tab to see assignment details for all of your classes. 

 

There's a lot of information you can access via the Assignments tab: 

1. The drop-down class menu gives you access to assignments by class, and you can 
click on individual assignments to get more details (if available) and see standards 
addressed (if a standards-based gradebook is used). We recommend clicking on 



each assignment to see if there are any details or attachments that the teacher has 
included. 

2. The status column lets you quickly see which assignments you've turned in,and 
which ones are still due. This column will also denote if an assignment was late or 
not turned in. 

3. You can easily email the teacher for the class/assignment you're looking at from 
within the assignments tab and the grades tab. Please note that teachers have the 
ability to not publish individual assignments, causing grades to not always be the 
most up-to-date. Email your teacher if you have specific grade questions. 

Grades 
Alma's gradebook features a simple, visual design that lets you see real-time assignment 
scores and grades as soon as they're published by the teacher. Both the traditional 
(shown) and proficiency-based gradebook are designed to make it quick and easy to 
understand your grades. 

 

Where to Find More Help 
Questions about assignments, grades, upcoming lesson plans or teachers 
Select the assignments or grades tab and use the "Send message" button to get in 
touch with the assigning teacher. 
General questions about Alma, the school calendar or other school policies 
Contact your school administrator.		


